MMCS Parent-Duty Checklist: 



Date:  
	Location
	# of Parents
	Time
	Requirements
	Completion
(Y/N)

	Outside
	Gesu Parish parking lot
	1
	1:45pm-2:15pm
	No Parking
	

	
	Entrance on Clybourn Street
	2-4
	1:45pm-2:15pm

3:50pm – 4:15pm
4:50pm – 5:15pm
	Setup Safety Cone 

to block driving in
	

	Inside
	N. Entrance of 2nd floor 
	1
	2:00pm-4:50pm
	No talking
	

	
	2nd floor*
	1-2
	2:00pm-4:50pm
	See Tasks for Each Floor
	

	
	1st Floor*
	1-2
	2:00pm-4:50pm
	See Tasks for Each Floor
	

	
	3rd floor*
	1
	2:00pm-4:50pm
	See Tasks for Each Floor
	


* MMCS Classrooms on each floor:
	1st floor Classrooms (7)

	1st & 2nd class
	140, 192, 184, 198, 176, 114, 172, 164

	3rd class
	140, 192, 184, 198, 176, 172

	2nd floor Classrooms (10)

	1st & 2nd class
	 280, 296, 262, 288, 272, 216, 292, 210, 232, 222

	3rd class
	 280, 296, 262, 288

	3rd  floor Classrooms (5)

	1st & 2nd class
	384, 332, 322, 392, 310

	3rd class
	384


Tasks for Each Floor:
1. Maintain quite environment during class time and recess time.
2. Clean up classroom including cleaning up blackboard, lining up chairs and picking up garbage on floor.
3. Clean up bathrooms.
4. Report any teacher’s absence. Bring students to 176 if this happens.

5. In the case of fire alarm, help teachers to evacuate all students to following meeting place: 2nd & 3rd floor – 2nd floor north exit; 1st floor – 1st floor south exit. Let people know when it’s safe to return to the building.
6. Assist any other emergency needs.
Marquette Parking and Safety Department Contact:

(414) 288-6911; (414)288-6800

Public Safety: 749 N. 16th St.
	Parent Name
	Sign In
	Sign Out

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


